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g A }, 'APPLICATION FOR RECORDS RETENTION SCHEDULE | 00N O T T AN Mnar oAy

REC’ORDS MANAGEMENT DIVISION

INSTRUCT IONS: See Publication No. 76—RM—1 for instructions on completing this fodn Forward signed original to
Department of Archives and History, Records Management Division, 33] Capito! Avenve, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Mdreis : , . FOR RECORDS MANAGEMENT USE
Application Dete Department of Education ° Application Number
QOffice of Administrative Services &_2—- l 3 3
Application Number Local Systems Support Division Dete Received Date Completed
Te}(tbOOIfS;AESEinEtile IV and Title V Sedtion TUN 8 19P2 JUH:-_[ o mgz‘
2. Person to Contact ’ Working Title Telephone Number
| Sandy Grey - ' Senior Secretary 656-2404

3. Action Requested
a. X1 Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

c. [ Amend Application No. Check One: TJ Change; D Supercede; 0] Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest
| To Date Federal Impact Program Files
6. Division and Office Function ~ What is the function of the Division and the Office in which this record series is created?

The Textbooks, ESEA Title IV and Title V Unit is responsible for assisting local education
agencies in the purchase of basfc textual materials in compliance with state law and
State Board of Education policies. It also administers the ESEA Title IV-B and V and
works with Federally impacted systems through P.L. 874 and P.L. 810. i

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
Attach samples of the file.

Documents relating to: administering the School Assistance for Federally Affected Area program
(P.L. 874) with local education agencies.

Included are: copy of application for funds from local schools (RSF-1), amendments
(RSF-3), copy of local system allotmént (computer print-out), copies
of correspondence between federal government and local and state school
systems, and related memos and correspondence.

File is arranged: chronologlcally by fiscal year; thereunder alphabetically by local

school system.

8. Monthly Referance Rate ‘How often are records referred 10 wh:ch are:
Onetosixmonthsold ________ _; Seven totwelvemonthsold____ . _; Thirteen 1o twentyfour monthsold _______ ;
twenty-five monthsandolder - _? ;

9, Annual Rate of Accumutation of Records - - :
_ Lettersizedrawers _________; Legal-s:ze d'awers -~ Shelves —_— ; Other {specify)
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YES | NO | 10. Questionnairs  (Place an X" in the proper column)
X a. s this the official copy of the series? }
If not, where is it? : .
X b. Does the series contain confidential information requiring security handling? #f yes, ':dte law or regutation.
X c. Is this a vitai record?
X d. Does this series have historical or long term research value?
NA e Wbenomatwodowmentsmthefllemakettneoessarytokeeptheenureflbfaralongpenod could these
m_um_ﬁ_gmﬁte!v?
X 1‘ Is infor lished? If s y.
X‘ g. Is the mformatlon contamed in thns nnes ever analvzad und/or recorded in & summarized report?
_H yes, attach copy,
X | h. Is there a duplication of this series in your office, or in another office or agency?
I ves, where?
X | i._lsthis series for 2 major portion of it) regularly microfilmed?
X 1 i Doesthe record series result in a computer printout?
11. Retention Regquirements The following requires the series to be kept:
a. State Law years. B d. Audit period years.
b. Statute of limitation years. . &, Administrative need 5 years.
c. Federal law 5 years. f. Federal retention instructions years.
Attach copy or excert of laws or regulations. Explaiﬁ administrative need
P.L.~93-380, Section 510, 45 CFR 100b. 734
12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of sach:
O Calendar Year; X Fiscal Year; [ Other y then,

E! Holdinthe currentfilesarea ________month(s) _2  vyear(s); then
DO Transfer to local holdingarea:hold____ yeat(s); then

B Transfer to State Records Center;hold 3 year(s}; then

Destroy.

O Transfer 1o State Archives for permanent retention.

O Other fSpecify)

These instructions apply 1o all prior and future sccumutations of the seties,

Date . ] Records Management Offices  (Sigmature) Date
¢/7/423\Watbs L Bainnardir| o712
mmenda o State Records Commi f&bngwml D:;»
:r::;l 12 e -m:dm State Auditor/Designee (’\ : ‘,/ Agat?

Norouaions | soonliBureen | Carg 0l Flaik 6145

MWMW p-/e-624
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